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How to renew your membership  
 
Before you can renew your membership online, you must first have registered for a 
Members Portal account. If you haven't already done this, please follow our How to 
Register for a Members Portal Account guide. 
 
When can I renew my membership?  
 
Membership renewals usually open in July. The Renew your membership option will 
only appear on the menu when renewals are available.  

Click Beacon on the top menu to open the Members Portal. 

  

 

Step 1 – Sign in to the Members Portal 

Sign in to the Members Portal using your email address and password. 

After signing in, you'll see the Mansfield & District u3a Members Portal. 
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From the menu, select Renew your membership. 

  
  

Step 2 – Decide on Gift Aid 

You'll be asked whether you wish to Gift Aid your membership. Tick the appropriate 
box, then continue. 

If you're unsure whether you qualify for Gift Aid, simply choose the option that 
applies to you. The screen explains the requirements. 

  
  

 

Top Tip 

Can't see Renew your membership? 

The option only appears during the annual renewal period, which usually opens 
in July. 
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Step 3 – Pay for your membership 

After confirming your Gift Aid choice, the payment screen will appear. Click Make 
Payment.

  
Mansfield & District u3a uses PayPal to process online payments securely. 
 

 
 

Do not click Next. 
Instead, select Pay by Debit or Credit Card. 
 

Top Tip 

You do not need a PayPal account. 

Simply choose Pay by Debit or Credit Card and pay securely using your normal bank 
card. 
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Enter your email address, then click Continue to Payment. 
  

  

  

 

  

 

 

 

 

 
 

Step 4 – Complete Payment 
 
Enter your debit or credit card details and complete the required address fields. 

 

Top Tip 

You do not need to create a PayPal account. 

Before completing your payment, switch off Save information & create your PayPal 
account, as shown below. 
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If you don't want to create a PayPal account, switch this option off before clicking Pay 
now as guest. 
 

 
Click Pay now as guest to complete your membership renewal.  
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Click Return to Seller to return to the Members Portal and complete your renewal. 

You should receive two emails within a few minutes: 

•  A payment receipt from PayPal 

•  A confirmation email from Mansfield & District u3a with your digital 
membership card attached. 

 

  

Congratulations! Your membership has now been successfully renewed. Thank you for 
supporting Mansfield & District u3a. We look forward to seeing you at our meetings and 
activities throughout the year. 

Top Tip 

If you don't receive the emails within a few minutes, please check your Spam or Junk 
folder before contacting the Membership Secretary. 
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